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Computer Science Co-operative Education

                                        COOOP STUDENT WORK TERM EVALUATION

                                              COMPLETION GUIDELINES

Purpose of Work Term Evaluation

The work term evaluation is a performance evaluation of the co‐op student. It may be used for the following purposes:

· to provide the co‐op student with developmental feedback 
· to provide  a reference for use on a future co‐op work term 

· to include the employers in the pool of potential coop participating employers

       for all the career and coop related events
Completion of Performance Evaluation

The performance evaluation should be completed mid‐way through the work term with a final evaluation occurring at the end of the work term. The evaluation must be reviewed with the student at the end of the work term. Completion of the evaluation is a requirement for the co‐op program and a copy should be provided to the student for his/her future reference.

Section 1: Description of Project and Role

Please provide an overview of the project the student has been working on and include any specific contributions that the student has made to overall development and/or success of the project.

Section 2: Skill Evaluation

Please indicate your rating of the student’s performance from the drop down box. The skill evaluation section contains very broad‐based skills that may be applicable to many industries. The category that does not apply to you may be considered “Not Applicable”.

Section 3: Overall Performance Rating

Using the drop down box, please indicate your rating of the student’s overall performance and the possibility of providing future work term for the student.
Section 4: Evaluator’s Comments on the Student’s Performance
Please provide the student with some additional comments or suggestions with regard to their performance and the areas they need to work on.
Section 5: Evaluator’s Comments on our Academic and Coop Program

Please provide comments, suggestions and expectations from our academic and coop program.
Section 6: Signature and Date

Please sign and date the evaluation
                          COOOP STUDENT WORK TERM EVALUATION
	Name of Organization


	

	Name of Supervisor


	

	Supervisor’s Title


	

	Name of Student


	


Section1: Description of Project and Role

Section 2: Skill Evaluation

Approach to Work

	Attendance/Punctuality
	

	Organization and Planning
	

	Job Knowledge
	

	Flexibility
	


Quality of Work
	Creativity and Productivity
	

	Demonstrated Initiative
	

	Enthusiasm
	

	Interest towards work
	

	Ability to learn


Interpersonal Skills

	Teamwork
	

	Acceptance of Criticism/Suggestion
	

	Relationship with colleagues
	

	Conflict Resolution
	

	Dependability


Communication Skills

	Verbal 
	

	Written 
	

	Presentation Skills
	


Analytical Skills
	Problem Solving 
	

	Analytical Skills
	

	Research
	


Other Skills

	Use of Judgement
	

	Others
	

	
	


Section 3: Overall Performance

The rating of overall performance has been discussed with the student?  Y/N
Do you wish to have the student return next work term if employment is available?  Y/N
Section 4: Employers Comment on Student’s Strength and Weaknesses

Section 5: Employers Comment on the Academic and Coop Program

Section 6: Signature and Date
--------------------------




---------------------

Evaluator’s Signature




Date

935 Ramsey Lake Road  ( Sudbury, Ontario  ( P3E 2C6

Tel: (705) 675-1151 ext. 2317

Fax: (705) 673-6591

coop@cs.laurentian.ca
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